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The Education Service Center Region 12 does not discriminate on the basis of 

race, color, national origin, sex, disability, or age in its programs, activities, or 

hiring practices. Inquiries regarding the Title IX policies should be directed to the 

Director of Human Resources at ESC Region 12, 2101 W. Loop 340, Waco, TX 

76712 or (254) 297-1212.  

2101 W. Loop 340 • Waco, TX  76712 • 254.297.1212 • Fax: 254.666.0823 

To receive the enrollment key for this course, please contact Jerry Maze.
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Create an Account 
1. Type the following URL in the browser’s address bar: 

 

http://online.esc12.net. 

 

 

 

2. In the login block on the left side of the page, click on Create new Account. 
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3. Complete the form with the required information. 

 

 

 

4. Click Create my new account. 

 

5. Check your email account you used for registration to find instructions to complete your registration.   

  Subject line: Region12: account confirmation 

 

 

6. Click the link included in the email to confirm your account. 

 

 

 

 

7. Click Courses to see the list of available courses. 
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Logging in 
1. Type the following URL in the browser’s address bar: 

 

http://online.esc12.net. 

 

2. Under Course Categories, click on Administrative Leadership Services. 

 

 

3. On the next page, click on the title of the course. 
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 ........

4. You will be prompted to log in to the site. 

 ........

 ........
 ........
 ........

5. On the next screen, you will be asked for an enrollment key.  Type SLA2009 into the text box 

provided, and click Enroll me in this course. 

 ........

 ........
 ........
6. You should now see the course home page for “The Superintendents’ Leadership Academy.”   

 ........
7. Take a moment to read the welcome message in the middle of the page. 

SLA2009 
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Editing your Profile 
1. Once you have successfully logged in, click on your name in the blue panel at the top of the screen.  

 

2. You will then see your profile. 

 

3. If you would like to change your password, click on Change password and follow the prompts. 

4. To edit your profile, click on the Edit profile tab. 

 

 

5. On this page, you may edit your username, personal information and you may enter a description or 

introduction of yourself that will be displayed to other students. 
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6. You may also choose to upload a picture of yourself to help other participants identify you.  To do 

so, click Browse. 

 

7. Locate the file on your computer and click Open. 

 

8. You may also choose to list interests to help other participants get to know you better.

 

9. When you are finished update your profile, make sure to click Update profile at the bottom of the 

page to save your changes. 

 

 

Viewing the Profiles of other Participants 
1. To see the profiles of other participants, click on the Participants link in the left menu. 
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2. You will then see the roster of those enrolled in the course. 

 

 

 

3. Click on a name to see the profile of that person. 

 

 

 

Posting to the Discussion Forum 

1. The discussion forum is located in the middle of the page. 

2. Select the topic to which you wish to post a response and click Discuss this topic in the bottom right 

hand corner of that topic. 
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3. The entire discussion thread, the initial post and any responses, will then open on the next page.  

Select the post to which you wish to reply and click Reply. 

 

 

 

 

4. You may edit the Subject field, or leave it the same. 

 

5. In the text box that appears below the Subject field, enter your response.  

6. If you want to attach a reference document, click the Browse button to locate that document on your 

computer. 

 

7. When you are finished with your response, click Post to forum. 
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8. When the following message appears, you may click Continue, or simply wait a few seconds. 

 

9. You will then be able to see your post.  Your post will be indented under the post to which you 

responded. 

 
You have thirty (30) minutes after you submit your post to make changes.  After that time period, only a 

course facilitator can edit or delete posts. 

 

 

 

Add a New Discussion Topic 
1. To start a new discussion topic, click Add a new discussion topic. 

 

2. In the Subject field, type a descriptive title for your topic. 

 

3. In the text box, below the Subject field, compose your post. 
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4. If you want to attach a reference document or an article, click the Browse button to locate that 

document on your computer. 

 

 

5. When you are finished with your response, click Post to forum. 

6. When the following message appears, you may click Continue, or simply wait a few seconds. 

 

 

7. Your post will then appear on the course home page. 

 

8. You have thirty (30) minutes after you submit your post to make changes.  After that time period, 

only a course facilitator can edit or delete posts. 

 

 

 

 

Technical/Content Questions 

If you have problems accessing or using this forum, please email Sherry McElhannon at 

smcelhannon@esc12.net, or call 254.297.1291. 

If you have questions regarding the content of this forum, please contact Jerry Maze at 

jmaze@esc12.net or call 254.297.1213. 


